Guidance for Students and Researchers using the Archaeology Collections in the Ulster Museum

Access to the collections will be severely restricted from April 2006.  Between summer 2006 and summer 2009 the collections will be in temporary storage while the Ulster Museum undergoes an HLF-sponsored redevelopment. Although every attempt will be made to provide access to the collections during this period this cannot be guaranteed at present. Nor will access be in the Ulster Museum. The rules and suggestions below must therefore be read with this proviso in mind. A modified set will be produced when the details and location of the temporary storage are known.

1 The Ulster Museum is very keen to facilitate researchers. Exploratory correspondence can be addressed to the departmental PA, a supervising curator will be provided and all further correspondence should be with that person.

2. A written request to access the archaeology collections must be made at least one month prior to the anticipated start date.  A mutually acceptable date for access will be agreed in writing (or e-mail) – the researcher’s first preference cannot be guaranteed.

3. Students are required to submit a signed letter from their supervisor outlining the subject and purpose of the research.   This letter must be sent to the department at the same time as the request for access.

4. Students and researchers must give a postal address, telephone number and, if possible, e-mail address so that they may be contacted at short notice.

5. Students and researchers will not be permitted to work unattended in any non-public part of the museum.

6. Access to the collections will normally be restricted to 4 working days in any calendar week.  Extra access is at the discretion of the supervising curator.

7. Normal access to the collections is from 10am to 1pm, and 2pm to 4.30pm.  In special circumstances the supervising curator might agree to different times.

8. Access may be partly or completely withdrawn if the researcher fails to follow proper procedures or damages specimens. If you expect to be delayed, you must inform the supervising curator in advance. 

9. Students and researchers will be required to complete a ‘Collection’s Use’ form.

10. There is no public car parking in the grounds of the Ulster Museum.  If you wish to have car parking you must let the curator know as far in advance as possible – it cannot be guaranteed.

11. Please make sure that you have the equipment that you will need for your research. Weighing scales, digital calipers and a binocular microscope are available.

12. When working with metal artefacts you will be required to wear cotton gloves at all times (these will be supplied by the museum), and metal measuring equipment should be masked by tape.

13. No ‘destructive’ analysis is permitted without the express written permission of the Keeper of Archaeology, and never in the case of BA or MA students.

14. Any photographic record that may be required for a thesis must be discussed with the curator in advance of the research.  The researcher will be required to complete a form assigning copyright of the photographs to the Museums and Galleries of Northern Ireland.  Any subsequent reproductions will require permission from, and acknowledgement to, the Ulster Museum.

15. Should the supervising curator be unavoidably unavailable efforts will be made to contact the researcher and to find another curator to undertake the supervision.

16. A student or researcher may not be accompanied by another person without the permission of the supervising curator. 

17. Photocopying facilities are available at a cost of 5-pence per A4 sheet. 

18. No food or drink may be consumed in the stores or while working with archaeological material.

19. Researchers are requested to refrain from using mobile telephones while working in the store or in the department.

20. Researchers are requested to provide the Department with a copy of their completed work or such parts of it as are mutually agreed. 
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